
Number:   Name and address of contractor:
... /....

#REF!

Prices in: #REF!

UNIT PRICE TOTAL

1 0.00 - 

- 

- 

- 

- 

- 

Packaging - 
Insurance - 
Transport - 
Assembly - 

- 

VAT: 20% - 

TOTAL : - 

Contractor's signature

Date: 

Signature of the Authorising Officer: 

Date:

Payment: 30 days from receipt of the invoice

PURCHASE ORDER 

FRONTEX

European Banking Authority
 Floor 46, One Canada Square

 Canary Wharf
 London E14 5AA
 United Kingdom

Currency of payment:    

Offer: 
........

#REF!

#REF!

#REF!

The request for payment shall be admissible only if the Contractor returns a signed copy of this purchase order with the invoice to Finance and 
Procurement Unit.

This Contract shall be governed by the law of England and Wales and any dispute shall be brought before the courts of England and Wales.

Order number and Contract number must appear on all communication with EBA

Bank account no: 

Position: 

As for the General Conditions of the Contract which govern and are applicable to the Purchase Order.
By agreeing to this order (contract), the Contractor [accepts the specification sent on [date] attached to this document] waives all other terms of sale or performance of 
services and accepts the terms and conditions of the framework contract. 

Name: 

#REF!

Delivery/performance dates: 

Place of delivery/performance 
and/or Incoterms: 

TOTAL NET: 

QUANTITYDESCRIPTION OF THE GOODS OR SERVICES



1.   

2.   

3.   

4.   

5.   

6.   

Unless you already have a Legal Entity Form and Bank Account Form on file with the EBA, you must complete these forms 
before the EBA can process your invoice, accompanied by the requested documents.  Failure to do so may result in 
delayed payment without any additional cost to the EBA.  EBA accepts no responsibility for delays due to the absence of 
these forms, and/or any forms not being fully completed.  Any supplier is obliged to comply with this requirement.

Terms and Conditions of the EBA Order

 The supplier will commit to this order in accordance with the prices, terms, delivery method, and specifications stated. 
Please notify the EBA immediately if you are unable to ship as specified.

The supplier must give agreement to this order by signing and returning the order to EBA emailing or on fax +44 (0)207 
382 1771.

Due to Security measures EBA deliveries will not be received unless announced 24 hours in advance; Deliveries must be 
made between the hours of 09:00 and 17:00 GMT on weekdays.
We urge you to send us a fax on +44 (0)207 382 1771 or email before delivery stating:
• the name of the transport company that will deliver the goods; 
• the date when the delivery will take place; 
• the number of boxes or pallets; 
• the description of what will be delivered (copy of the packing slip).

The goods shall be packaged in strong boxes or crates or in any other way that ensures that the contents remain intact 
and prevents damage or deterioration. Packaging, pallets, etc., including contents, shall not weigh more than 500 kg.
Pallets shall be considered as one way packaging and shall not be returned. The delivered boxes must be clearly marked 
on the outside with:
• the name of your company;
• the name of our contact person within your company;
• our order number;
• the name of the staff member sending you the order.
The complete packing list must be visible in a document envelope firmly fixed on the outside of the package.

 We also request that any correspondence sent to EBA is clearly marked with your company name and address on the 
outside of the envelope/packaging and clearly addressed to the contact person and department within EBA as requested.


	General PO 

